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Title page
Your research paper does not need a title page. At the top of the first page, at the left-hand margin, type your name, your instructor’s name, the course name and period, and the date–all on separate double-spaced lines.  Then double-space again and centre the title above your text. Double-space again before beginning your text. The title should be neither underlined nor written in all capital letters; capitalize only the first, last, and main words of the title. Titles might end with a question mark or an exclamation mark if that is appropriate, but not in a period.

e.g.


Affleck 1

Mary Ann Affleck

Mr. Ramazinni

Grade 10 Academic English, Period 2

September 29, 2005

A Comparison of Grant Wiggins and Atticus Finch

Grant Wiggins in Ernest Gaines’ A Lesson Before Dying and Atticus Finch in Harper

Lee’s To Kill a Mockingbird have a great deal in common; they both stand up for what they....

Paging
Number all pages, including the first page. Include your bibliography or list of works cited in your page numbering.

Spacing  
Both typed and handwritten essays should be double-spaced.

Margins
1" wide at top, bottom, left, and right

Titles





All titles of books, films, magazines, newspapers, pamphlets, reports, and plays (i.e. longer works published independently as units), radio and television programs, compact discs, and audio cassettes should be underlined.

All titles of articles (magazine or newspaper), short stories, poems, chapters of books, and songs (i.e. shorter works published within larger works as part of a unit), should be enclosed in quotation marks.

This practice helps to distinguish between the names of characters (e.g. Hamlet), places (e.g. Animal Farm), and things (e.g. the tempest) and the titles of the literary works in which they appear (e.g. Hamlet, Animal Farm, The Tempest).

Thesis
The thesis statement is the combination of an opinion and the reasons supporting it.  This can be expressed in one or more sentences.  All sections of your paper and all the research you use must be related to your thesis statement.

Write consistently in the present tense when discussing literary works.

Plagiarism
Plagiarism (derived from the Latin word "plagiarius," meaning "kidnapper") is the act of presenting the ideas or words of another as your own, either deliberately or carelessly.  Students are expected to acknowledge the sources of ideas and expressions that they use in their writing, if they are not original.  To represent them as self-created, if they are not, is dishonest and academically worthless.

With the growing popularity of the Internet has come an increase in plagiarism.  The Internet can be a wonderful research tool, but like all research sources, it must be used wisely and documented properly.

You may quote or paraphrase another writer if he has stated an idea strikingly, as evidence to support your arguments or conclusions, or as a point against which to argue, but such borrowing should be used sparingly and always indicated in a source reference or footnote/endnote and acknowledged on your list of works cited or bibliography page.  The aim of scholarship is to develop your own ideas and research.  Only by trying to develop your own thoughts and arguments will you mature academically.  When you do find it necessary to paraphrase or summarize, you are expected not only to put the original source into your own words, but also in your own sentence structure and your own unique overall pattern of organization, giving proper acknowledgement to your source. Quotations must always be written out exactly and enclosed in quotation marks, and cited properly, according to the instructions in your Essay Style Guide. To provide adequate documentation is not only an indication of academic honesty and scholarship but also a courtesy enabling the reader to consult your sources with ease.

All work submitted by students must be their own. Students are not allowed to cooperate in the preparation of assignments, unless the teacher has specifically instructed a group to prepare a single submission. If students are to earn individual marks, they must present their own individual efforts for evaluation. When a piece of work has been submitted for credit in one course, it may not be submitted for credit in another course.

Save all rough work–handwritten or word processed--until each assignment is evaluated and handed back to you. If you use a word processor to complete your assignments, you are forewarned to save your work in stages under different file names; you may be asked to submit

evidence of rough drafts completed if plagiarism is suspected. It is not an acceptable excuse to say that you threw out, erased, or saved on top of all of your rough work.
In conclusion, direct quotations and paraphrased or summarized ideas must be properly acknowledged through either footnotes/endnotes or parenthetical source references and a list of works cited or bibliography page. When paraphrasing you need to express yourself using original word choice and original sentence structure. An essay that draws upon reference materials must have its own unique pattern of idea organization. Cutting and pasting, or copying and pasting, is not to be confused with thinking and writing. Failure to acknowledge your sources constitutes plagiarism and is unacceptable, whether it is careless or dishonest. 

Plagiarism may result in an automatic zero for the assignment, regardless of the amount plagiarized.  Whether the plagiarism involves one line or dozens of lines, one idea or several ideas, it is still plagiarism.  If you are ever in doubt concerning whether a part of your work requires acknowledgement of a source,

a)  consult the guidelines below,

b)  ask your teacher, or

c)   acknowledge the source to be on the safe side.

General Rules of What Needs to be Acknowledged in Footnotes/Endnotes/Source References:
1.
An original idea derived from a source, whether quoted or paraphrased.

2.
Factual information borrowed directly from a source that is not common knowledge*.

3.
Wording that is exceptional in expression or style, even if it repeats common knowledge information.

4.
Any exact wording from a source.

5.
Your summary of original ideas from a source.

6.
Facts whose accuracy might be questioned (e.g. statistics).

*Common Knowledge
Common knowledge consists of facts, ideas, or quotations that are well known, such as the following:

·
that Shakespeare wrote Romeo and Juliet
·
that Hamlet said “To be or not to be”

·
that Sir Isaac Newton formulated the law of gravity

·
that the story of Adam and Eve is in the Bible

·
that Sir John A. MacDonald was the first Prime Minister of Canada

When the question of “common knowledge” arises, ask yourself: common to whom?  If the information would be considered “common” only by a few experts, then you need to document it.  If something is new to you, document it.  If you give your reader even the slightest cause to question your information, you will have lost his confidence.

Citing Sources in Modern Language Association (MLA) Style
In many of the essays that you write, you will use various sources to provide examples, proof, and/or authority to develop and lend weight to your arguments.  These sources need to be acknowledged (cited) in order to give credit to those from whom you have borrowed words or ideas, and to leave a clear trail for others to follow who may wish to pursue your line of research further or verify one of your sources.  Citing sources requires footnotes, endnotes, or parenthetical source references in the body of the essay, depending on the course.  Consult your teacher about the preferred documentation method.

Quotations, paraphrases, and summaries should be woven smoothly into your paper, not just strung together without commentary.  The introduction to a reference should tie the source material to your own discussion in a logical manner;  the introduction and the quotation should combine smoothly to make complete sentence structure.  Readers should be able to move from your words to the words you quote from a source without feeling a jolt.  Do not leave a quotation to speak for itself and do not end a paragraph with a quotation.  Follow the quotation with an observation about its significance.  Keep quotations as brief as possible.

Once you have cited a source in full, you may use an abbreviated version of the title in subsequent references (e.g. GE for Great Expectations).

Source References
1.
Quoted words (applies to books, databases, encyclopedias, Internet sites, magazines, newspapers, pamphlets, etc.)

The function of a quotation is usually to illustrate a point that you have already made in your own words.  Be sure to quote the original words and punctuation exactly. Include only essential information to enable the reader to identify the correct entry from the list of works cited or bibliography.

a)
Introduce the material being cited with a signal phrase that includes the author’s name.  In addition to preparing the readers for the source, the signal phrase allows you to keep the parenthetical citation brief:

e.g.  Turback claims that “regulated sport hunting has never driven any wild species into extinction” (74).

source reference gives only page #(
The signal phrase “Turback claims” provides the name of the author; the parenthetical citation gives the page number where the quoted words may be found.  By looking up the author’s last name in the list of works cited, readers will find complete information about the work’s title, publisher, and place and date of publication.

b)
If there is no page reference to cite because of the nature of the source you used (e.g. Web site), use just the signal phrase, followed up by the corresponding Works Cited entry:


e.g. Arthur Turback, president of the Hunters and Anglers Association, claims that “regulated sport hunting has never driven any wild species into extinction.”

c)
If you do not use a signal phrase, after quoting another person’s words, record the author’s last name and the page number in parentheses at the end of the line.

e.g.  “Gardening is the handiest excuse for being a philosopher” (Bradbury 51).

source reference(
d)
To acknowledge a source with no author given, supply the information that appears first in the works-cited entry (e.g. article title) followed by the page reference. 

e.g. (“title of article” page number)




( source reference
e.g.  “Gardening is the handiest excuse for being a philosopher” (“Joys of Gardening” 29).

*For articles with extremely long titles, it is permissible to record just the first few words followed by an ellipsis (...), providing the reader with enough information to find the entry in the list of works cited.

e)
To cite an interviewed source, use the person’s name when introducing the quotation; then follow up with the necessary entry in the list of works cited.

2.
A paraphrased or summarized passage is acknowledged similarly, with the exception of the quotation marks.
(author’s last name and page number)

   ( source reference
a)
e.g.  The pastime of gardening gives a person the opportunity to reflect on life (Bradbury 51).

If you know only the article title but not the author, supply the article title and page reference.

e.g.
The pastime of gardening gives a person the opportunity to reflect on life (“Joys of Gardening” 29).






       source reference(
You can pick from a collection of over one thousand search engines sorted by country and region (Weinberg 405, 616-17).

source reference(
b)
If you have used the author's name in a signal phrase to introduce (or conclude) what you are citing, you may eliminate his/her name and put only the page number within the bracket.










e.g.
Ray Bradbury says that the pastime of gardening gives a person the opportunity to reflect on life (51).



source reference(


3.
Citations of more than one work by the same author
If you refer to more than one work by the same author, include a word from the title that will identify which one is meant. (author’s last name then book and page number)

e.g. “Gardening is the handiest excuse for being a philosopher” (Bradbury Dandelion 51).

source reference(


4.
Citation of a corporate or government author


(government department and page number) or (corporation and page number)

e.g.
(Statistics Canada 23)

(UNESCO 54)

or name the corporation or government agency when you introduce the quotation:

e.g.
The National Committee on Careers for Youth urges greater awareness of the vital resources that too often lie unused (19).

source reference(
5.  Citation of source by two or more authors or editors
a)
2 authors/editors

(both authors’ last names then page number)

e.g.  (James and Lanthier 3)

source reference(
b)
more than 2 authors/editors

(first author’s last name followed by “and others” then page number)

e.g.  (James and others 45)

source reference(
6.
Citing two or more works together
(first author’s last name and page number; second author’s last name and page number)

e.g. (Gardner 66;  Lasch 124)

source reference(
7.
Citation of works of more than one volume
Use arabic numerals for the volume number and a colon to separate it from the page number.

(author’s last name and volume number: page number)

e.g. “The 19th century saw the rise of mathematical statistics” (Newman 2:1301).

source reference(
8.
Citation of poetry
If it is clear from the body of the essay which poem is being discussed, just put the line numbers in parentheses.  Note also where end punctuation is placed.

e.g.
Robert Frost describes the perils of the north wind to the bluebird in the following passage: “Almost made him cough / His tail feathers off” (10-11).

source reference(
9.
Citation of dramatic works
Reference to a verse play must include act, scene and line numbers (act. scene. lines);  for other types of plays, provide act, scene, and page reference (2. 1. 65).

e.g.
The main character asks, “Upon the rack, Bassanio? Then confess / What treason there is mingled with your love” (3. 2. 26-27).

     source reference(
If you quote dialogue between two or more characters in a play, set the quotation off from your text.  Begin each part of the dialogue with the appropriate character’s name indented 1" from the left margin and written all in capital letters, followed by a period.  Indent all subsequent lines in that character’s speech an additional 3 spaces.

e.g. 
HALE.  Mary–you charge a cold and cruel murder on Abigail.

MARY WARREN.  Murder!  I charge no–

HALE.  Abigail were stabbed tonight; a needle were found stuck into her belly–
(2. 76)

10.
Citation of the Bible
Refer to the passage by the accepted abbreviation for the name of the book, followed by chapter and verse reference.
(book of the Bible then chapter. verse number)

“In the beginning God created the heavens and the earth” (Gen. 1.1).

source reference(
11.
Citation of CD-ROM
The author's last name and the appropriate CD-ROM line(s) are placed in parentheses within the body of the text.

e.g. (Jacobson 10-12).

source reference(
 If no author or line/page references are available, cite the title of the article or entry and indicate “no page” (n.p.).

e.g. (“Theatre of the Absurd” n.p.)

source reference(
12.  Citation of an indirect quotation
When a writer's or speaker's quoted words appear in a source written by someone else, indicate the identity of the original writer/speaker in your text and begin the citation with the abbreviation “qtd. in.”

e.g.
“We only used seven signs in his presence,” says Fouts.  “All of his signs were learned from the other chimps at the laboratory” (qtd. in Toner 24).

     source reference(
On your works-cited page, you would list an entry for the quoting writer, Toner, not the quoted writer, Fouts.

Footnotes and Endnotes
Number notes consecutively, starting from 1, using superscript arabic numerals (i.e. raised slightly above the line, like this1).  The numbers follow punctuation marks, except dashes.  In general, to avoid interrupting the continuity of the text, place a note number at the end of the sentence, clause, or phrase containing the material quoted or referred to.  Corresponding footnotes appear at the bottoms of pages, beginning four lines below the text.  Single-space footnotes, but double-space between them.  The first note referring to a source includes the author’s name, the title, the place of publication, the publisher, the date of publication, and the page reference.  In research papers, make all notes endnotes, unless you are instructed otherwise.  Endnotes appear after the text on a new page.  If a footnote/endnote extends to two or more lines, begin subsequent lines at the left margin.

Footnote Samples
a)
a book by a single author
1 Frank R. Wilson, The Hand: How Its Use Shapes the Brain, Language, and Human Culture
(New York: Pantheon, 1998) 32.

b)
an anthology
2 Paula R. Feldman, ed., British Women Poets of the Romantic Era (Baltimore: Johns

Hopkins UP, 1997).

c)
a book by two or more authors
3 James W. Marquart, Sheldon Ekland Olson, and Jonathan R. Sorenson, The Rope, the

Chair, and the Needle: Capital Punishment in Texas, 1923-1990 (Austin: U of Texas P, 1994) 52-57.

d)
a book by a corporate author
4 Public Agenda Foundation, The Health Care Crisis: Containing Costs, Expanding

Coverage (New York: McGraw, 1992) 69.

e)
a work in an anthology
5 Isabel Allende, “Toad’s Mouth,” trans. Margaret Sayers Peden, A Hammock beneath the

Mangoes: Stories from Latin America, ed. Thomas Colchie (New York: Plume, 1992) 83.

f)
an article in a reference book
6 “Mandarin,” The Encyclopedia Americana, 1994 ed.

g)
an introduction, preface, foreword, or afterword
7 Emory Elliott, afterword, The Jungle, by Upton Sinclair (New York: Signet, 1990) 348-50.

h)
a book with an editor
8 Christina Rossetti, Selected Prose of Christina Rossetti, ed. David A. Kent and P. G.

Stanwood (New York: St. Martin’s, 1998) 121.

9 Fredson Bowers, ed., An Episode of the American Civil War (Charlottesville: UP of

Virginia, 1975) 59.

i)
a translation
10 Laura Esquivel, Like Water for Chocolate: A Novel in Monthly Installments, with Recipes,

Romances, and Home Remedies, trans. Carol Christensen and Thomas Christensen (New York: Doubleday, 1992) 1-5.

j)
a book published in a second or subsequent edition
11 Geoffrey Chaucer, The Works of Geoffrey Chaucer, ed. F. W. Robinson, 2nd ed. (Boston:

Houghton, 1957) 545.

k)
a pamphlet
12 London (New York: Trip Builder, 1996).

l)
a government publication
13 United Nations, Centre on Transnational Corporations, Foreign Direct Investment, the

Service Sector, and International Banking (New York: United Nations, 1987) 4-6.

m)
a television or radio program
14 “Frankenstein: The Making of the Monster,” Great Books, narr. Donald Sutherland, writ.

Eugenie Vink, dir. Jonathan Ward, Learning Channel, 8 Sept. 1993.

n)
a sound recording
15 Billie Holiday, “God Bless the Child,” rec. 9 May 1941, The Essence of Billie Holiday,

Columbia, 1991.

o)
a film or video recording
16 It’s a Wonderful Life, dir. Frank Capra, perf. James Stewart, Donna Reed, Lionel

Barrymore, and Thomas Mitchell, RKO, 1946.

p)
an interview
17 I. M. Pei, personal interview, 22 July 1993.

q)
an advertisement
18 The Fitness Fragrance by Ralph Lauren, advertisement, GQ Apr. 1997: 111-12.

r)
a website
19 Romance Languages and Literatures Home Page, 1 Jan. 1997, Dept. of Romance Langs.

and Lits., U of Chicago, 8 July 1998 <http://humanities.uchicago.edu/romance/>.

s)
an article in a newspaper
20 Trish Hall, “IQ Scores are Up, and Psychologists Wonder Why,” New York Times 24 Feb.

1998, late ed.: F1.

t)
an article in a magazine
21 Mihaly Csikszentmihalyi, “The Creative Personality,” Psychology Today July-Aug.

1996: 40.

u)
an editorial
22 “Death of a Writer,” editorial, New York Times 20 Apr. 1994, late ed.: A18.

v)
a publication on CD-ROM
23 “Albatross,” The Oxford English Dictionary, 2nd ed., CD-ROM (Oxford: Oxford UP,

1992).

Subsequent References to a Source
After fully documenting a work, use a shortened form in subsequent footnotes.  Use enough information to identify the work;  the author’s last name followed by the relevant page numbers is usually adequate.

24 Frye 345-47.

If you cite two or more works by the same author–for example, Northrop Frye’s Anatomy of Criticism and The Double Vision–include a shortened form of the title following the author’s last name in each reference after the first one.

25 Frye, Anatomy 278.

26 Frye, Double Vision 1-3.

Spacing and Punctuation of Quotations
1.
(a)
When quoting prose passages that are longer than 4 lines on your page, indent 10 spaces from the left margin (tab twice), double-space, and do not add quotation marks.  A colon generally introduces a quotation displayed in this way, though sometimes the context may require a different punctuation mark or none at all.

e.g.
 

At the conclusion of Lord of the Flies, Ralph and the other boys realize the horror of their actions:

The tears began to flow and sobs shook him.  He gave himself up to them now for the first time on the island; great, shuddering spasms of grief that seemed to wrench his whole body.  His voice rose under the black smoke before the burning wreckage of the island; and infected by that emotion, the other little boys began to shake and  sob too.  (186)

(b)
 Poetry passages that are longer than 3 lines should begin on a new line, be indented 10 spaces from the left margin, and be double-spaced.  Quotation marks then are not necessary.  Divide the lines in the same manner as in the original passage.

e.g. 

That made the stars bright

And made ice on the trough,

Almost made him cough

His tail feathers off.  (8-11)

(c)
If the poetry passage is 3 lines long or less, write it in the body of the essay using quotation marks with line numbers in parentheses at the end.  Use a slash (/) with a space on each side to indicate the end of each line of poetry.  Note where end punctuation is placed.

e.g. “The lark at dawn / creates a song / Of sweetness softly heard” (Johnson 5-7).

2. Try to place citations at the end of sentences rather than in the middle unless there is more than one quotation within a sentence.

When the quotation is written within the text, punctuation is placed AFTER the parentheses.

e.g. “Gardening is the handiest excuse for being a philosopher” (Bradbury 51).

In longer quotations set off from the text, the final punctuation comes BEFORE the citation in parentheses.

e.g. 


That made the stars bright

And made ice on the trough,

Almost made him cough

His tail feathers off.  (8-11)

3. When quoting reference material for support, you may wish at times to omit parts of the original sentence or paragraph because of irrelevance or excessive length.

(a) Use an ellipsis ... (3 periods) to indicate words that have been left out.

e.g.
“More than half of all mammals are nocturnal...and defend their territories at night.”1
(b) Use an ellipsis .... (4 periods) to indicate sentences (1 or more) that have been left out.

e.g.
“Most fairy tales begin and end the same way.  ‘Once upon a time....They lived happily ever after’” (Anderson 32).

4. (a) You may find it necessary occasionally to add or substitute new words in a quotation in order to clarify a point or to make the quotation match the rest of the sentence's structure or verb tense.  Use square brackets [ ] to indicate words you have added to the material you are quoting.

e.g. “He [Cunningham] used that word to describe someone who did not believe.”2
One of my friends wrote to me that his “feelings about the subject [were] similar” to mine.

(b) If an error is present in the quoted material, use the Latin word [sic] following the error.

e.g.
“Electricity could soon replace oil in home hearing [sic],” according to the Minister of Energy's bulletin.3
5. a) When a quotation is introduced by a full sentence, end the sentence with a colon;  otherwise use whatever punctuation you would use if the quotation marks were not there.

e.g. He made a statement to bring the situation under control: “Hold your fire” (Hines 5).

She modified her point to say, “She fails to negotiate the matter,” causing problems for everyone (Holmes 60).

b) Use no punctuation when the quotation forms part of the sentence.

e.g. She stated that the government could not “allow this abomination to continue” 

(Barker 12).

OR She told the reporters that “this abomination” could not continue.4
6.
a) If the quotation ends the sentence, use a period even if some other punctuation was originally used.

e.g.Original: He tells them constantly, “Stop doing that;  I don't care who you are”

(Ford 324).

To cut the quotation short, change the punctuation as in the example below:

He tells them constantly, “Stop doing that.”5
b) Do not use a period or comma as well as a question mark or exclamation mark.

e.g. NOT: “What can I do to stop them?”, Munro wrote in his report (59).

 BUT: “What can I do to stop them?” Munro wrote in his report.6
7.
Use single quotation marks for a quote within a quote.

e.g.
Jackson remarks, “In a style all his own, Phelps answered, ‘You can count on me’” (Owens 62).

Bibliography and Works Cited
A bibliography is a list of books, magazines, newspapers, and other resources that contain material related to your topic which you consulted, whether you actually refer to them in your paper or not.  A list of works cited, on the other hand, includes just the resources that you actually quote, paraphrase, or summarize in an essay.  The list is organized alphabetically (not numbered) by the first significant word in the entry (which is usually the author's surname) and is placed on a separate page at the end of the assignment.  Works by the same author are listed alphabetically by title.  The second line and subsequent lines of information are indented.  Double-space between entries.  For a research paper, you may be required to group entries under subheadings (e.g.  books, encyclopedias, magazines, newspapers, pamphlets, etc.), unless all of the entries are of the same type.

At the top of each page of your rough notes, or on separate cards, keep track of:

•
author (s)




•
chapter/page reference

•
book title and edition, volume

•
editor or translator

•
date of publication


•
place of publication




•
name of publishing company

You may use a shortened form of the publisher’s name.

a)
omit articles (a, an, the) and descriptive words (Books, House, Press, Publishers)

b)
cite only the surname rather than the full name (if there is more than one surname, cite only the first one listed)

c)
use standard abbreviations whenever possible (e.g. Assn.)

d)
use common acronyms of publishers’ names if they are likely to be familiar to your audience (e.g. MLA)

    e.g.
Cambridge UP
Cambridge University Press

Harcourt

Harcourt Brace Jovanovich

Harper

            Harper and Row, Publishers, Inc.; 

HarperCollins Publishers, Inc.

Houghton

Houghton Mifflin Co.

Knopf


Alfred A. Knopf, Inc.

Little


            Little, Brown and Company, Inc.

Macmillan

Macmillan Publishing Co., Inc.

McGraw

McGraw-Hill, Inc.

Random

Random House, Inc.

Scribner’s

Charles Scribner’s Sons

Simon


Simon and Schuster, Inc.

SIRS


            Social Issues Resources Series

If more than one place of publication appears on the title page, give only the first city mentioned.  Include the abbreviation for province or state only if necessary for clarity.

If the year of publication is not recorded on the title page, use the most recent copyright date.  A new printing is merely a press run, but a new edition is a textual revision.  If the text has a 1970 copyright date but a 1985 printing date, use 1970 unless you have information that shows revision has taken place since the original copyright date.

*  It is expected that you will make every effort to supply all necessary pieces of information, but occasionally key information about sources may not be available, such as the publisher or date of a very old text;  in such cases, use an abbreviation to indicate that certain details were not obtainable:

e.g.  
no date available for book:  n.d.

no place of publication mentioned, or no publisher identified:  n.p.

Samples
Advertisement


Name of the product and company. Advertisement. Name 









of publication. Date of publication: page.


e.g.





The Fitness Fragrance by Ralph Lauren. Advertisement. GQ. 









Apr. 1997: 111-12.

Book with author

Author's surname, first name and initial. Book title. Place of

(novel, textbook, etc.)


publication:  publisher, year of publication.

e.g.





Adams, Charles L. Famous Musicians. Toronto: Wiley, 1981.

Book with two authors
Author's surname, first name, and second author's first name and

(novel, textbook, etc.)


last name.  Book title. Place of publication: publisher, year

of publication.

e.g.





Adams, Charles L., and Henry Lidden. Famous Musicians.

Toronto: Wiley, 1981.

Book with several

Author's surname, first name, and others. Book title. Place of

authors






publication: publisher, year of publication.

e.g.





Adams, Charles L., and others. Famous Musicians.Toronto:

Wiley, 1981.

Book with editor

Editor's surname, first name, ed. Book title. Place of

(textbook, etc.)


publication: publisher, year of publication.

e.g.





Brown, Susan B. ed. Five Short Stories. Toronto: Booth, 1979.

Book with two editors

Editor's surname, first name, and second editor's first name and last

(textbook, etc.)


name, eds. Book title. Place of publication: publisher,

year of publication.

e.g.





Brown, Susan B., and William Stone, eds. Five Short Stories. 

Toronto: Booth, 1979.

Book with several

Editor's surname, first name, ed., and others. Book title. Place

editors






of publication: publisher, year of publication.

e.g.





Brown, Susan B., ed., and others. Five Short Stories. Toronto: 

Booth, 1979.
Book with author

Author's surname, first name. Book title. Ed. editor's name.

and editor




Place of publication: publisher, year of publication.

e.g.





Campeaux, C.D. The Cost of Living. Ed. Alice Smith. New

York: Prentice, 1980.

Book with



Author's surname, first name. Book title. Trans. translator's translator




name. Place of publication: publisher, year of publication.

e.g.





Crane, William. The Sacred View. Trans. Robert R. Tindale.

New York: Harcourt, 1959.

CD-ROM



Author's surname, first name. "Title of article/entry."

(periodical)




Magazine or newspaper title. Volume #, Issue #, Month day (if applicable), year: page number(s) on which article can be found. Name of CD-ROM.  Ed. editor's name. Place of publication: publisher, year of publication. File, article #.

(If you cannot find some of this information, cite what is available.)

e.g.





Conlan, Jodi L. “Holding Back the Sea.” Futurist. Sept.-Oct.

1990: 20-27. SIRS Researcher CD-ROM. Ed. Eleanor

Goldstein. Boca Raton, FL: Social Issues Resources Ser.,

1994. Earth Science 1991 file, art. 25.

CD-ROM



“Title of entry.” Name of CD-ROM. Edition or version.  

(nonperiodical)


CD-ROM (if not part of title). Place of publication:

Publisher, Date of publication.

e.g.





“Amphibians.” The Canadian Encyclopedia. 2nd ed. CD-ROM. 

Toronto: McClelland, September 1994.

Computer Software

Author's surname, first name. Title of program, version #.

Publication medium. Location of producer:  producer's

name, year of production. Other pertinent information such as computer for which program is designed.

e.g.





Dissecting Simulation, v.3.5. Diskette. Cleveland: Computerose,

1984. IBM PC.

Corporate Authors and
Name of corporation or institution. Document title: Subtitle. Place

Institutions  (universities,

of publication: publisher (if different from corporate museums, libraries, etc.)

author), year.

e.g.





Toronto Public Library. The Osborne Collection of Early

Children's Books, 1476-1910:  A  Catalogue. Toronto:

Random, 1975.

e.g.





University of Kentucky. The University of Kentucky:  Its History

and Development. Lexington, 1985.
Database:



Author’s surname, first name. “Article title.” Magazine Title
Journal, Magazine, 


Day (if applicable) abbreviated month (except May, June,

Newspaper, or text


or July) year: page number(s) on which article can be

from a Database


found. Date of retrieval from database, and address of 









database

e.g.





Jones, J. P. “Modern Building Materials.” The Contractor








28 Apr. 1980: 23-26. Retrieved April 30, 2007, from









http://elibrary.bigchalk.com/ce/canada

Dictionary or Encyclopedia
“Title of entry.” Encyclopedia title. Edition ed. 

entry with NO author


Place of publication: publisher, year of publication.

e.g.





“Executing a deal.” Encyclopedia International. 2nd ed. New York:  Britannica, 1979.






(Do not cite the editor even if listed.)

Encyclopedia entry

Author's surname, first name. “Title of entry.” Encyclopedia title.
with author




Edition ed. Place of publication: publisher, year of publication.

e.g.





Dunn, Allan. “Warsaw Pact.” World Book Encyclopedia. 1984 ed.

Toronto: World Book--Childcraft.

Essay from anthology

Essayist’s surname, first name. “Title of essay.” Book Title.

Ed(s). First and last name(s) of editor(s). Place of

publication: publisher, year of publication. Pages used.

e.g.





Frost, Jane C. “Imagery in Macbeth.” Macbeth Essays. Ed.

Anne Weatherby. Montreal: Bell-Haven, 1980. 221-76.

Film





Film title. Dir. Director's name. Perf. Performers’ names. 

Production company, year of release.

e.g.





Gorillas in the Mist. Dir. Anton Volposki. Perf. Sigourney

Weaver. United Artists, 1986.

Government Publication
Name of Federal, Provincial, State, or Municipal Government.  










Name of government agency. Title of publication. Place

of publication: publisher (if different from government

agency), date/year of publication.

e.g.





Canada. Ministry of Labour. Establishment and Operation of

Safety and Health Committees. Ottawa: Ministry of

Supply and Services, 1984.

e.g.





Ontario. Ministry of Education. Language Across the









Curriculum. Toronto, 1978.

Graphic (chart, diagram, illustration, 

"Title of graphic." Graphic Type. Copyright Holder.



map, photograph)



Name of site providing graphic. Date of Access DMY.










<url of service's homepage> 







"Afghanistan." Map. Magellan Geographix. SIRS Knowledge Source. 








25 Oct. 2001 <http://www.sirs.com> 








"Chart C: Unemployment Rides the Up Escalator" Chart. Jewel Becker 





Simmons. SIRS Knowledge Source. 25 Oct. 2001. 





http://www.sirs.com
Internet/World Wide Web
Author's surname, first name (or corporate author). “Title of

with author




document.” http://address/filename, date document was

last updated (if unavailable, use the date you accessed the

information and label it as such).

*Note: If you have reached a site through a search engine rather than accessing it directly, you may see a lengthy code displayed in the address bar rather than a URL (address).  If so, click on the right-hand mouse button and then select Properties with the left-hand mouse button.  Copy down what you see beside Address.


If that does not work, another option would be to click on the right-hand mouse button and then left-mouse click on Open Link in New Window and look for the address displayed at the top of that new window.

e.g.





DiStefano, Vince. “Guidelines for Better Writing.”

http://www.usa.net/~vinced/home/better-writing.html,

January 9, 1996.

e.g.





Cancer Society of Canada. “Common Symptoms.”

http://www.cancer.org/comsym.html, Sept. 18, 1998.

Internet/World Wide Web
“Title of document.” http://address/filename, date document was

author unknown, and no date

last updated (if unavailable, use the date you accessed the

information and label it as such).

e.g.





“Guidelines for Better Writing.” http://www.usa.net/~vinced/home/

better-writing.html (accessed August 29, 1997).

Interview



Surname, first name of person interviewed. Personal interview. 

Location of interview, date of interview.

e.g.





Ignatieff, George. Personal interview. Ottawa, June 12,

1981.

Introduction, Preface,

Name of writer of introduction, preface, foreword, or afterword.  

Foreword, or Afterword

Part of book used. Book title. By name of book's author.

Year of book’s publication. Place of publication:

publisher, year of publication of Introduction, Preface,

Foreword, or Afterword. Page(s) on which the information

can be found.

e.g.





Lowell, Robert. Introduction. The Bell Jar. By Sylvia Plath. 

1966. New York: Harper, 1976. Vii-ix.

Magazine article

Author's surname, first name. “Article title.” Magazine title
with author




Day (if applicable) abbreviated month (except May, 

June, and July) year: page number(s) on which article can be found.

e.g.





Jones, J.P. “Modern Building Materials.” The Contractor 28 Apr.

1980: 23-26.

(Do not give the volume and issue numbers even if they are listed.)

Magazine article

Author's surname, first name, second author’s first and last names,

with more than


and third author’s first and last names. “Article title.”  

one author




Magazine title Day (if applicable) abbreviated month year:

page number(s) on which article can be found.

e.g.





Armstrong, Larry, Dori Jones Yang, and Alice Cuneo. “The

Learning Revolution: Technology is Reshaping Education–

at Home and at School.” Business Week Feb. 1994: 80-88.

Magazine article 

“Article title.” Magazine title Day (if applicable) abbreviated

NO author




month year: page number(s) on which article can be found.

e.g.





“KKK strikes again.” Macleans 26 June 1981: 6.
Monograph



Author's surname, first name. “Title of article.” Title of

monograph and volume. Place of publication: publisher,

year of publication: pages used.

e.g.





LeClerq, R. D. “Careers in the Hospitality Industry.” Career

Education Monographs 4. Toronto: George Brown

College, 1987: 22-25.

Musical recording

Composer’s surname, first name, and first name and surname of

second composer (if applicable). “Song title.” Title of

album. Artist's name. Manufacturer, year of issue.

e.g.





Lennon, Julian, Justin Clayton, Carlton Morales, and Carmello

Luggeri. “O.K. For You.” Valotte. Julian Lennon.  








WEA, 1984.

Newspaper article

Author's surname, first name. “Title of article.” Newspaper title
with author




Day (if applicable) abbreviated month year: section and 









page number(s) on which article can be found.

e.g.





Lincoln, John C. “Canoeing in Ontario.” Globe and Mail
15 Sept. 1981: C25-24.

Newspaper article

“Title of article.” Newspaper title Day (if applicable) abbreviated

with NO author


month year: section and page number(s) on which article

can be found.

e.g.





“Magnificent sails.” Toronto Star July 1982: D12.

Pamphlet



Author's surname, first name or name of corporation or institution.

“Title of article.” Pamphlet title. Place of publication: 

publisher, year of publication, page (if numbered).

e.g.





Smith, Bill R. “How We Spend Our Free Time.” Public Affairs

Pamphlet No. 23. Rev. ed.  New York: Public Affairs

Committee, 1973, 10.

e.g.





Ministry of the Attorney General. You Can Lose a Lot More Than

Your Licence Drinking and Driving. Toronto: Ministry of

the Attorney General, 1999.

Play from an anthology
Playwright’s surname, first name. “Title of play.” Book Title. 

Ed(s). First and last name(s) of editor(s). Place of

publication: publisher, year of publication. Pages used.


e.g.





Atwood, Margaret. “This is a Photograph of Me.: The Circle Game.








Ed. Brian Woodhouse. Toronto: U of T Press, 1981. 24.

Radio program

Surname of broadcaster or DJ, first name. Title of program. 

Call letters, city. Day abbreviated month year of broadcast.

e.g.





Ogilvy, Howard. Catch a Criminal. CFRB, Toronto.

15 Apr. 1975.

Short story from anthology
Author’s surname, first name. “Title of short story.” Book Title. 

Ed(s). First and last name(s) of editor(s). Place of

publication: publisher, year of publication. Pages used.

e.g.





Carrier, Roch. “The Hockey Sweater.” Collected Stories of Roch Carrier. Ed. Suzette Boudreau. Montreal: McGill UP, 1985.  123-61.









Roch Carrier. Ed. Suzette Boudreau. Montreal: McGill UP








1985. 123-61
Television



“Title of episode or segment.” Program title. Narrator. Producer

Program





and director. Network or local station, location (origin) of

broadcast. Day abbreviated month year of broadcast.

e.g.





“Churchill in Action.” Prime Ministers. Narr. George McLean.

Prod. and dir. by Robert D. Clark. ABC-TV, New York. 

17 May 1973.

“Frederick Douglass.” Civil War Journal. Narr. Danny Glover. 

Dir. Craig Haffner. Arts and Entertainment Network.  

6 Apr. 1993.
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